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Charging and Remissions Policy 
 

Sandgate School is committed to reflecting the United Nation Convention on the Rights of the Child in its 
policies and practice. The rights of the child considered to be especially relevant to this policy include: 

1. Article 2 – Non-discrimination. 
2. Article 3 – Best interests of the child. 
3. Article 4 – Protection of Rights. 
4. Article 15 – Freedom of Association. 
5. Article 31 – Leisure, Play and Culture. 

 
Purpose of Policy 
 
We believe that all our pupils should have an equal opportunity to benefit from school activities and 
visits (curricular and extra-curricular) independent of their parents’ financial means. This charging and 
remissions policy describes how we will do our best to ensure a good range of visits and activities is 
offered at the same time, to try to minimise the financial barriers which may prevent some pupils taking 
full advantage of the opportunities. 
 
Relationship to other policies 
 
The policy compliments the school’s equality action plan, curriculum policy, financial scheme of 
delegation and educational visits policy. 
 
Definitions 
 
Charge: a fee payable for clearly defined items or activities. 

Half-day school session: any period of 12 hours ending at noon or midnight (p9, DfE, ‘Charging for 
school activities’, 2018). 

Remission: the cancellation of a charge which would normally be payable. 

 
 

Vision:  
Achievement for All. 

 
Mission:  

To fulfil this through developing every child’s personality, abilities and 
talents to the full, to be the best they can be. 
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Roles and responsibilities of headteacher, other staff and governors 
 
The Governing Body 
The Governing Body has overall responsibility for approving the Charging and Remissions Policy and 
delegates this to the Head teacher.  
 
The Governing Body also has overall responsibility for monitoring the implementation of this Policy.  
 
The Head teacher 
 
The Head teacher is responsible for ensuring staff are familiar with the Charging and Remissions Policy 
and that it is being applied consistently.  
 
Staff 
 
The Charging and Remissions Policy and how to implement it is included in the induction of new staff 
and the senior leadership team will provide updates or refresh training as necessary. 

Our staff are responsible for:  

 Implementing the Policy consistently. 

 Notifying the Head teacher of any specific circumstances which they are unsure about or 
where they are not certain if the Policy applies. 

 
Parents and Carers 
 
Parents and carers are expected to notify staff or the Head teacher of any concerns or queries regarding 
the Charging and Remissions Policy.  
 
The headteacher, staff and governors will ensure that the following applies: 
 

1. No charges will be made for: 
 

• Admission or applications for admission 
• Education provided during school hours (including the supply of any materials, books, 

instruments or other equipment) 
• Education provided outside school hours if it is part of the National Curriculum, or part of 

a syllabus for a prescribed public examination that the pupil is being prepared for at the 
school, or part of the school’s basic curriculum for religious education. 

• Tuition for pupils learning to play musical instruments (or singing) if the tuition is required 
as part of the National Curriculum. 

• Education provided on any trip that takes place during school hours. However, Governors 
have agreed that Voluntary Contributions may be requested. 

• Education provided on any trip that takes place outside school hours if it is part of the 
National Curriculum or part of the school’s basic curriculum for religious education. 
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• Supply teachers to cover for those teachers who are absent from school accompanying 
pupils on a residential trip. 

• Transport provided in connection with an educational trip.  However, Governors have 
agreed that Voluntary Contributions may be requested. 
 

2. Voluntary Contributions 
When charges do not apply, parents and carers may be asked for a voluntary contribution 
towards the cost of some of the educational opportunities that we offer such as:  

 On site enrichment activities, educational visits and the associated transportation and other 
costs 

 Specialist equipment 

 General school funds to improve opportunities. 

From time to time, we may invite outside organisations to deliver an activity during the 
school day.  Such organisations may wish to charge parents, who are entitled not to pay 
any fee and instead to ask the Head teacher to agree to their child being absent/taught 
elsewhere in school for that period.  In many cases, however, parents and carers will not 
be charged and will be asked for a voluntary contribution towards the cost of the activity 
instead. 
All requests to parents and carers for voluntary contributions will make it clear that the 
contributions are voluntary and that there is no obligation to pay.  Pupils whose parents 
or carers do not contribute will not be treated differently or excluded.   
However, the Governing Body/Trust Board reserves the right, to cancel activities if not 
enough voluntary contributions are received. 
 

 
3.  Items for which charges may be made: 

(This school may recover the full costs of some items and activities, but charges will not 
exceed the actual cost.) 

 
• Activities outside school hours – Non-residential activities (other than those listed in 1 

above), which take place outside school hours, but only if the majority of the time spent 
on that activity takes place outside school hours (time spent on travel counts in this 
calculation if the travel itself occurs during school hours). 

• Residential activities – Board and lodging costs (but only those costs) of residential trips 
deemed to take place during school time. However, pupils whose parents are in receipt of 
certain benefits (see point 3 below) may not be charged for board and lodging costs. 
Residential trips deemed to take place outside school time (other than for those activities 
listed in 1 above). When any trip is arranged parents will be notified of the policy for 
allocating places. 

• Music tuition – for individuals or groups of any appropriate size. 
• Food and drink that are required during the School day 
• Additional Equipment and clothes – such as PE clothes & Trainers, School Uniform 
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4. School Meals 
Families can find out how to Apply for free school meals - GOV.UK (www.gov.uk) or they can 
apply directly to their home Local Authority at Citizen Portal - Sign in (cumberland.gov.uk), 
Citizen Portal - Sign in (westmorlandandfurness.gov.uk), Northumberland County Council, 
Lancashire free school meals Online Form (achieveservice.com).  Families needing help to do 
this can ask at their class team. 
 
School meals can be paid for using your parentmail account. 
 

When a school meals debt has arisen, school will contact the parents or carers by phone to 
request immediate payment.  If payment is not received by the end of that or the next school 
day, we will send a letter home quoting the outstanding amount and asking for the balance 
to be cleared in full within 7 days.  During this time, the child will not be allowed a school 
meal, and parents must provide a packed lunch.  
 
We are committed to working together to find suitable payment plans for parents and carers 
in financial difficulties, and anyone experiencing this should speak to the Head teacher in the 
strictest confidence.  We may be able to signpost families to extra government or community 
support in the immediate or short term. 
 
Where no attempt is made to clear a school meals debt, we will take appropriate debt 
recovery action in accordance with our normal financial procedures (see section 7 for more 
information). 
 
 
 

5. Damage to Property and breakages 
 
The school will attempt to recover some, or all the costs incurred repairing wilful or culpably 
negligent damage or breakage of school property or property belonging to a third party 
where the school has been charged.  The actual amount will be determined by the Head 
teacher.  
 
 

6. Families qualifying for remission or help with charges: 
 
The principles of best value will be applied when planning activities that incur costs to school and/or 
charges to parents and carers. 
 
When charges are made for activities, they will be based on the actual costs incurred, divided by the 
total number of pupils participating.  There will be no levy on those who can pay to support those who 

https://www.gov.uk/apply-free-school-meals
https://ems.cumberland.gov.uk/CitizenPortal_LIVE/en
https://ems.westmorlandandfurness.gov.uk/CitizenPortal_LIVE/en
https://online.northumberland.gov.uk/citizenportal/form.aspx?form=FREE_SCHOOL_MEALS
https://lancashire-self.achieveservice.com/service/Free_school_meals_and_pupil_premium
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can’t.  Support for cases of hardship will come through applicable funding such as pupil premium 
money, specified voluntary contributions and fundraising. 
In some circumstances, school may not charge for items or activities set out in section 2 and 3 of this 
Policy.  This waiving of charges is called remission.  It will be at the discretion of the Governing Body and 
will depend on the reasons for the charges and the circumstances of the recipients. 
 
Pupils who are looked after by a local authority or whose parents or carers are receiving specified 
benefits are entitled to full remission of some charges outlined in Section 2 and 3.  This entitlement is 
subject to change but usually equates to pupils being eligible for free school meals (except when they 
are an infant only eligible under the universal infant free school meal scheme).  To find out which 
benefits are specified and eligible for full remission, see information on how to Apply for free school 
meals - GOV.UK (www.gov.uk). 
 
Charges for other 'chargeable activities' may also be fully or partly remitted.  Where appropriate 
governors can approve the use of the delegated budget and other funding streams such as Pupil 
Premium to allow 'chargeable activities' to be fully or partly remitted. 
 
 

 
7. Additional considerations 

 
The governing body recognises its responsibility to ensure that the offer of activities and educational 
visits does not place an unnecessary burden on family finances. To this end we will try to adhere to the 
following guidelines: 
 

• Where possible we shall publish a list of visits (and their approximate cost) at the beginning 
of the school year so that parents can plan ahead 

• We have established a system for parents to pay in instalments 
• When an opportunity for a trip arises at short notice it will be possible to arrange to pay by 

instalments beyond the date of the trip 
• We acknowledge that offering opportunities on a “first pay, first served” basis discriminates 

against pupils from families on lower incomes and we will avoid that method of selection. 
 
 
 
 


